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PRINCE GEORGE’S COUNTY PUBLIC SCHOOLS
REQUEST FOR PROPOSAL
ON-CALL COMMISSIONING SERVICES
PART 1: INTRODUCTION AND INSTRUCTIONS FOR OFFERORS
Prince George’s County Public Schools (PGCPS), through the Department of Capital Programs,
is seeking qualified Contractors to provide Fundamental and Enhanced Commissioning Services,
on an as needed basis, for various school projects. These services focus on verifying and
documenting that all of the commissioned systems and building elements are designed, installed,
tested, operated, and maintained to meet project requirements. To perform this function, the
Commissioning Authority will be expected to have a broad familiarity with the commissioning
principles, as applied to Fundamental Building Commissioning, and Enhanced Commissioning
technical requirements, and various design and construction methodologies commonly
implemented for public school construction projects.
1. RFP Procurement Milestones
Solicitation Milestones
RFP Advertisement
Pre-Proposal Conference ( Non-Mandatory)
RFP Questions due to PGCPS Procurement
Proposal Submissions
Notice of Award
Notice to Proceed/Letter Contract (if any)

Date
June 25, 2019
July 10, 2019
July 16, 2019
July 30, 2019
2:00 P.M.
August 26, 2019
August 30, 2019
(approximately)

2. Selection Criteria
Proposals will be evaluated in accordance with Part 3: Evaluation and Award Criteria of
this RFP. PGCPS will select multiple firms to serve as commissioning consultants.
Consultants selected through this RFP will be engaged on an as needed basis.
3. MBE Requirements for the Project
PGCPS is committed to the engagement of local minority and local small businesses for
contract opportunities that support our services, program enhancements and procurement
needs. As applicable, the overall MBE goal and the sub-goals will be determined for each
commissioning project, in coordination with the MBE coordinator and Department of Capital
Program or his/her designee.
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RFP Documents
The RFP comprises this document, in all of its parts, addenda, attachments and exhibits
contained or identified in the RFP’s sections (Collectively the “RFP Documents”). Each
Offeror shall review the RFP Documents and submit, to PGCPS, questions or requests for
clarification, including terms considered ambiguous or perceived inconsistencies. Such
questions or requests for clarification must be submitted to the POC within the time specified
in this RFP (reference Part 1: Introduction and Instructions for Offeror’s, Section 1.
RFP Procurement Schedule).
Attachments to this RFP comprise:



Section 00451 - State of Maryland Anti-Bribery Affidavit
Section 00452 - State of Maryland Tax Certification

4. Obligation to Meet All of the Requirements of the RFP Documents
If awarded the Contract, the Contractor will be obligated to meet all of the requirements of
the RFP Documents within the Project Budget and Project Schedule.
5. Offeror’s Pre-Proposal Responsibilities and Representations
Contractor shall be solely responsible for examining the RFP Documents, including any
addenda issued to the RFP, and any and all conditions which may in any way affect the
Offeror’s Proposal or the performance of the Work on the Project.
Offerors’ Responsibilities
a. Demonstrate understanding of all federal, state, and local laws and regulations that
may affect the cost, progress, or performance of its work on the Project;
b. Determine that the RFP Documents are sufficient to indicate and convey
understanding of all terms and conditions for performance; and
c. Notify the Department in writing of all conflicts, errors, ambiguities, or discrepancies
that Offeror discovers in the RFP Documents.
Any failure to fulfill these responsibilities is at the Offeror’s sole risk and no relief will be
provided by the Department of Capital Programs.
6. Rejection of Proposals
Prince George’s County Public Schools reserves the right to reject any or all proposals in
whole or in part and to waive any technicalities or informalities as may best serve its interests.
7. Insurance Requirements
The successful offeror (s) is required to furnish a certificate of insurance. The certificate
must be issued to the BOARD OF EDUCATION OF PRINCE GEORGE’S COUNTY.
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7 .1 The offeror (s) shall secure, and may require that subcontractor’s secure, pay the
premiums for and keep in force until the expiration of this contract, and any renewal
thereof, adequate insurance as provided below, such insurance to specifically include
liability assumed by the Contractor under this Contract inclusive of the requirements in
the solicitation documents:
Commercial General Liability Insurance including all extensionsNot less than $1,000,000 each occurrence;
Not less than $1,000,000 personal injury;
Not less than $1,000,000 products/completed operation
Not less than $1,000,000 general aggregate
Workmen’s compensation per statutory requirements
Professional liability insurance in an amount not less than $1,000,000
Limits of insurance may be achieved either singularly or by combination of applicable
coverages.
7.2 The offeror (s) shall provide DCP Procurement a certificate of insurance
including evidence of the required limits at the execution hereof, and annually
thereafter. All insurance certificates provided to PGCPS for general and/or excess
liability protection, bodily injury or property damage must specifically name on its face
PGCPS as an additionally insured as respects to operations under the contract and
premises occupied by the offeror (s) provided, however, with respect to the offeror (s)
liability for bodily injury or property damages above, such insurance shall cover and
not exclude offeror (s) liability for injury to the property of the PGCPS and to the
persons or property of employees, student, faculty members, agents, officers, regents,
invitees or guest of the PGCPS.
7 .3 Notices of policy changes shall be furnished to the DCP Procurement. All
required insurance coverages must be acquired from insurers allowed to do business in
the State of Maryland. The insurers must have a policy holder’s rating of “A-“or
better.
BID BOND Respondents are not required to submit a bid bond in the amount of five percent
(5%) as determined by the BOARD and specified in the RFP, to ensure the satisfactory
completion of the work for which a contract or purchase order is awarded that may exceed
100K. (COMAR 21.06.07.02)
PERFORMANCE BOND The successful Respondents are not required to submit a
performance bond, Cashier’s or Certified Check in the amount of one hundred percent
(100%) as determined by the BOARD and specified in the RFP, of all phases of the contract
to ensure the satisfactory completion of the work for which a contract or purchase order is
awarded that are less than 100K. (COMAR 21.06.07.03) The Board reserves the right to
request performance bond for amount under or over $1000.00.
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8. Liquidated Damages/Failure to Perform Work
The successful bidder accepts the contract with the understanding that should they fail to
complete the work in an acceptable manner and in the time stated, they shall be subject to
the payment of liquidated damages prescribed by the Department.
9. Notice to Offerors
Offerors will be required to comply with all applicable requirements pertaining to fair labor,
state and local government. No proposal may be withdrawn for at least one hundred twenty
(120) days after the scheduled closing time for receipt of proposals, by order of the Prince
George County Public Schools Board of Education.
Prince George’s County Public Schools accepts no obligations for costs incurred by offerors
in preparing or submitting proposals and reserves the right to reject any proposals.
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PART 2: SCOPE OF WORK REQUIREMENTS & DELIVERABLES
The scope of work encompasses the commissioning services for new construction and major
renovated projects. The Commissioning Authority acts as the Owner Representative in
performing all aspects of service – starting in pre-design, continuing through project closeout
and ending after post construction commissioning activities. Commissioning, as a quality
assurance-based process, will ensure building components, for various school projects, are
working correctly and that plans are implemented efficiently and effectively. Qualified
contractors shall have direct and recent experience performing building and HVAC
commissioning for schools. See Part 4, Section 5 (d) - Relevant Experience and References.
The Commissioning Authority will report to the Department of Capital Programs designee.
The Offeror’s proposal shall respond to the general proposal preparation and proposal
requirements as described in Part 4: Proposal Organization and Submission - General Team
Information and Firm(s) Data. Requirements presented in Part 4, Section 4. Submission Size,
Organization and Offeror Qualifications are also integral to the Offeror’s response to the RFP.
1. Commissioning Authority Services General Requirements
Commissioning Services required satisfying all industry-commissioning standards for New
and Major Renovations encompass two (2) categories.
a.

Fundamental Commissioning - Verify that the project’s energy-related systems are
installed, calibrated and perform according to the owner’s project requirements, basis of
design and construction documents.
a. Designate the Commissioning Agent
b. Review Owner’s Project Requirements (OPR) and the design team’s
Basis of Design (BOD)
c. Include commissioning requirements in the construction documents
d. Develop and utilize a commissioning plan
e. Verify quality of installation, functional performance, training and
systems documentation
f. Complete a summary commissioning report.

b. Enhanced Commissioning –Fulfill the requirements as they apply to the building’s
mechanical and electrical systems and assemblies. Commissioning Authority must
complete the following:
1. Review contractor submittals.
2. Verify inclusion of systems manual requirements in construction
documents.
3. Verify inclusion of operator and occupant training requirements in
construction documents.
4. Verify systems manual updates and product delivery.
5. Verify delivery and effectiveness of operator and occupant training.
6. Verify seasonal testing.
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7. Review building operations 10 months after substantial completion.
8. Develop an on-going commissioning plan.
2. Task and Responsibilities
Commissioning will be required for HVAC services and building envelope services. While tasks
and responsibilities are separated for fundamental and enhanced commissioning, requirements
may overlap at various stages. The contractor must follow the commissioning project work flow
Process during the Pre-bid, Design, Construction, and Acceptance Phases of the project.
a. Fundamental Commissioning Services
Coordinate a design phase meeting with the A/E and mechanical design engineers regarding
controls integration for the building energy management system and temperature controls
integration. Discuss EMS and equipment control integration issues, and sequences of
operations between equipment and systems, to ensure that the following are included at a
minimum.









Brief overview of the commissioning process
List of all commissioned features and systems including a master list of all pertinent
equipment and systems.
Identify the roles of primary commissioning participants and their responsibilities
Describe the management, communication and reporting of the plan
Outline the commissioning scope, including: submittal review, observation, startup
and testing
List the expected written work products: pre-functional checklists of
commissioned equipment, startup checkout forms, issues log tracking forms,
functional test procedures, and other reports mandated.
Develop milestone schedule with durations for each system commissioned
Describe the rigor and scope of testing including sampling method. All major
equipment including central plant equipment (air handling units, etc.) must be fully
tested and may not be sampled.

b. Enhanced Commissioning Services
The Contractor will oversee QA/QC from the start of the design phase through turnover. The
Contractor must comply with the MD Green Building Council requirements for PGCPS
projects to meet Maryland’s High Performance Buildings Act. The primary role of the
Commissioning Authority (CxA) is to:


Develop and coordinate the execution of a quality assurance plan pertaining to
commissioned equipment and systems, observe and document performance, and
determine whether systems are being designed to and functioning in accordance with
the Owner’s Project Requirements and the Contract Documents.
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Perform 10-month post-acceptance, pre-warranty end review of outstanding
commissioning issues, operational deficiencies, equipment failures, building operator
and occupant complaints, and results from EMS systems monitoring and trending.



Document all systems operation, maintenance, performance, systems alterations and
changes, and re-testing and re-commissioning needs, as required.



Identify solutions, in coordination with Owner, to non-conforming work. Final
resolution will remain the responsibility of the Contractor and Design Professional.

Commissioning Project Work Flow Process
The Commissioning Authority (CxA) shall complete the following workflow process
during the Pre-bid, Design, Construction, and Acceptance Phases of the project.
1. Pre-Bid Phase: Commissioning during the Pre-bid Phase shall ensure that the
Owner’s Project Requirements are documented and captured within the RFP
Document. The CxA shall complete the following:
Activity

Deliverable

Review the Owner’s Project Requirements
(OPR) for clarity and completeness. The
OPR consists of the applicable design
standards and project programming

Review and provide written feedback to
PGCPS on the OPR prior to completion of
the RFP document.

Review project Design Summary document
produced by the energy audit. This will be
the Basis of Design or Design Build
equivalent) document, for clarity and
completeness.

Provide written feedback to PGCPS prior to
completion of the RFP.

Activity
Provide sample Construction Checklist and
Functional Performance scripts for issue with
Bid Documents.
Develop and implement a Commissioning
Plan. Commissioning plans shall consist of a
summary cover sheet outlining an overview
of the commissioning process activities from
predesign through occupancy and warranty.
The remaining roles, responsibilities, and
deliverables shall be documented in the
project Commissioning Specifications.

Deliverable
Once approved, the checklist document will be
included in the bid documents.
Generate a Summary Cover Sheet and edited
Commissioning Specifications for review and
approval by PGCPS. Once approved, this
document will be shared with the respective
construction team or within the procurement
solicitation.

2. Design Phase: Commissioning during the Design Phase shall ensure that the Owner’s
Project Requirements are documented and captured within the Contract Documents.
The CxA shall complete the following:
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Activity

Deliverable

Coordinate with the Owner’s Representative Ongoing.
and oversee all phases of the design process.
During the design process, recommend edits Submit written review comments to PGCPS and
to the commissioning specifications as
Contractor.
systems are finalized to ensure performance.
The commissioning specification edits shall
be transmitted to the Contractor in electronic
format and shall include review of the
following:
 List of systems and assemblies included
in the commissioning scope of work.
Include sampling rates.
 Cross references to all applicable and
related specification sections
 References for inclusion into individual
equipment and systems specification
sections
 Deferred and seasonal testing
requirements




Opportunities for making building
operations and maintenance easier
(i.e.: Equipment Accessibility,
System Control, etc.).
Opportunities for decreasing utility
usage and/or increasing project
quality.

Activity
Participate in the 35%, 65% and 95% design
review meetings. Note deviations and
conflicts between the OPR, PGCPS Design
Standards and Procedures, and industry best
practices.
Perform a back-check of each design
submittal to verify the agreed upon
commissioning related corrections were
implemented.
Develop project specific Construction
Checklists. Incorporate the manufacturer’s
pre-start and start-up checks into the
checklists. Provide checklists to contractors
within two (2) weeks after system, equipment
or component submittal approval.

Deliverable
Submit written review comments to PGCPS
and Contractor.

Submit written review comments to PGCPS
and Contractor.

Project Specific Construction Checklists.
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Construction Phase: Commissioning during the Construction Phase shall verify that the project
achieves the objectives of the Owner’s Project Requirements, as expressed by the contract
documents. The CxA shall complete the following tasks:
Activity

Deliverable

Conduct a kick-off meeting with the
Meetings to be scheduled by PGCPS. Chair
Contractor, including installation
and produce Meeting Minutes.
subcontractors, to discuss commissioning
scope, coordination and schedule as
identified in the commissioning
specifications. Prepare and distribute meeting
minutes to resolve issues.
In conjunction with required site visits,
Chair meetings. Prepare and distribute
conduct on- site CxA meetings to review
meeting minutes.
progress, coordination, and issues resolution.
Review Contractor Construction Schedule.
Review Submit written review comments to PGCPS.
Verify that schedule indicates the logical
system, equipment, and component startup
and commissioning sequence required to
maximize schedule efficiency.
Review applicable Contractor submittals
Review Submit written review comments to PGCPS
concurrent with the Designer reviews. CxA
and Contractor.
will review submittals and edit
Commissioning Checklists and Functional
Performance Testing forms as necessary to
ensure performance meets PGCPS objectives.

Activity

Deliverable

Prepare Functional Performance Test scripts Create and update Functional Performance Test
scripts. Distribute to PGCPS and contractor.
for the commissioned equipment and
systems. Submit for Owner’s Representative
and Contractor within two (2) weeks after
system, equipment or component submittal is
approved.
Scripts shall:
 be repeatable for use in subsequent
existing building commissioning
efforts
 contain unambiguous pass/fail
acceptance criteria
 be fully customized for the project.
Scripts shall not contain items that
do not apply to the project.
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Construction Administration:
Ongoing .
Perform site visits at least monthly, during
construction to observe component and
system installations. Attend planning and jobsite meetings to track construction progress.
Review construction meeting minutes for
revisions and substitutions relating to the
Owner's Project Requirements. Assist in
resolving any discrepancies identified during
regular site inspections.
Maintain Commissioning Issues Log
Updated CxA Log.
containing any items that do not meet the
OPR or Contract Documents. The log must
be detailed enough to provide clarity and
point of future reference for the comment.
CxA shall update and issue the log within
two (5) days following a site visit and two (2)
days prior to CxA meeting.
4.

Acceptance Phase (Prior to Substantial Completion): Commissioning during the
acceptance phase shall demonstrate the performance of the equipment and systems
installed during the construction phase meet the requirements of the Contract
Documents. The acceptance phase must occur prior to Substantial Completion. The
CxA shall complete the following:
Activity

Deliverable

Conduct functional testing to demonstrate
Conduct functional tests in coordination with
that systems and components are operating
DB contractor.
according to the Owner’s Project
Requirements, University Design Standards,
Contract Documents and applicable industry
standards. Functional testing shall include
operating the system and components through
each of the written sequences of operation,
and verification of proper integration to other
system or systems as required.
Update Commissioning Issues Log with any Update and distribute CxA Log as necessary.
acceptance testing items that do not meet the
OPR or Contract Documents. Provide the log
and acceptance test results and
recommendations to the Owner’s
Representative and Contractors.
Verify PGCPS training schedule and format. Provide feedback to PGCPS as necessary.
Refer to ASHRAE Guideline 0-2005 for
expected standard of care.
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Attend training for building systems with
PGCPS representatives.
Transmit to the Contractor one (1) electronic
and two (2) hard copies of Commissioning
Documentation to be inserted into the
Operation and Maintenance (O&M) Manuals.
The intent is to provide a combined O&M
and Commissioning Systems Manual for use
by the Owner’s personnel in Operations and
Existing Building Commissioning activities.
A separate Commissioning Systems Manual
will not be required. Documentation shall
include:
 Completed functional test reports,
including as- commissioned set
points, sequence of operation,
operating parameters, etc.
 Ongoing optimization guidelines
and detailed, equipment specific
maintenance recommendations.
 Updated Design Summary from the
design professionals.

Provide feedback to PGCPS including any
recommendations for additional training.
Transmit Commissioning documents to the
contractor.

Maintain a non-compliance log and follow up Submit bi-weekly CxA log to the construction
with general contractor and trades to assure
team and copying PGCPS electronically via
deficiencies are corrected.
Google drive or similar platform.
Activity
Transmit to the Owner one (1) electronic
copy of Commissioning Documentation
listed above.

Deliverable
Submit final CxA documents to PGCPS
electronically via Google-drive or similar
platform.
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PART 3: EVALUATION AND AWARD CRITERIA
1. Evaluation Criteria
Proposals will be evaluated in accordance with the following evaluation criteria:
a.
b.
c.
d.

Relevant Work Experience in the K-12 school market (Maximum of 35 points)
Key Personnel (Maximum of 25 points)
Approach to the Project Requirements (Maximum of 20 points)
Provide a minimum of four (4) references (Maximum of 20 points)

2. Evaluation Process
Prince George’s County Public Schools shall evaluate Offerors’ submissions
(“Submission(s)”) and recommend, if necessary, request best and final offers.
3. Evaluation Committee
Each Offeror’s Submission shall be evaluated in accordance with the Evaluation Criteria
listed in Section 1 above by the PGCPS Evaluation Committee. The Evaluation Committee
shall prepare a written report summarizing its findings and submit the same to the source
selection official. Based on the information submitted by the Offerors in response to this RFP
and the report prepared by the Evaluation Committee, the source selection official shall select
the Offeror(s) whose submission(s) are determined by the source selection official to be the
most advantageous to PGCPS based upon the Offeror (s) with the highest score.
4. Proposal Evaluation
Each Proposal will be scored on a scale of zero (0) to one hundred (100) points. A
recommendation of award will be made for the offeror found to be the most advantageous to
Prince George’s County Public Schools.
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a. Relevant Work Experience in the K-12 school market. (Maximum of 35 points)
Prince George’s County Public Schools will engage firms with the expertise to provide
commissioning services from pre-design to closeout for various school projects, and to
accomplish the scope and objectives established in the RFP.
The Commissioning Authority evaluation will be based on:
1. Documentation demonstrating experience performing as CxA in the K-12 public
school environment.
(Maximum of 15 points)
2. Documentation demonstrating commissioning experience and qualifications related
to new construction and renovation public school projects. The Offeror’ proposal
shall clearly describe its CxA role (not MEP design role). The Offeror will include a
roster of projects demonstrating experience with schools of comparable size and
scope, to present a track record of performance. The proposal will specify the type
of mechanical systems for each project example.
(Maximum of 10 points)
3. The Offeror shall provide a detailed description of four (4) commissioning projects
from small to large scale projects that it has completed within the last five (5) years.
(Maximum of 10 points).
b. Key Personnel Experience and Qualifications (Maximum of 25 points)
Prince George’s County Public Schools (PGCPS) desires that the Commissioning
Authority assign the appropriate number of personnel having the necessary seniority to
implement small to large scale projects. The personnel should have experience working
together and each such individual should have the necessary level of experience and
education for his or her proposed role.
Proposals should identify, at a minimum, the following skills for all key personnel
1. Experience acting as the CxA for at least five school projects
(Maximum of 5 points)
2. Bachelor’s degree in Engineering, PE or other technical training or experience
(Maximum of 5 points)
3. Current ASHRAE and relevant commissioning certifications such as CCP, CEM,
and/or LEED.
(Maximum of 5 points)
4. Roles and relevant skills related to new construction and renovated projects.
(Maximum of 5 points)
5. Exhibits Excellent Verbal & Writing Communication Skills
(Maximum of 5 points).
For all proposed key personnel, the Offeror will specify roles and relevant skills. to undertake
new construction and renovated projects.
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Offerors should provide a table that identifies the specific staff that will be assigned to this
Project. The table shall include:
1. The individual’s name (if known)
2. His or her title
3. His or her level of effort (i.e. The percentage of time devoted to this project); and
4. Time periods during which the individual will be assigned to the project.
Offeror shall submit detailed resume for proposed key personnel.
c. Approach to the Project Requirements (Maximum of 20 points)
Describe your firm’s process and strategies for performing the Task and Responsibilities’
for commissioning services through each phase of previous projects. Identify any work
performed by subcontractors, and which areas are normally self-performed. Incorporate
this information in the following evaluation items associated for this section.
1. Brief overview of commissioning and project management philosophy.
(Maximum of 5 points)
2. Discuss the company's quality assurance and quality control process.
3. (Maximum of 5 points)
4. Identify the proposed sequence of activities.
(Maximum of 5 points)
5. The approach to handle the unexpected during commissioning process
(Maximum of 5 points).
d. Provide a minimum of four (4) references or evaluation letters in any format
identifying project name and Owner's information. (Maximum of 20 points).
PART 4 - PROPOSAL ORGANIZATION AND SUBMISSION
This section outlines specific information necessary for the proper organization and manner in
which Offerors’ Proposals should be proffered. References are made to other sections in this
RFP for further explanation.
1. Submission Identification
Submissions shall be proffered in a complete original proposal (Technical and Price
Proposals); one (1) copy of the Price Proposal; and five (5) copies of the technical portion of
the Proposal as outlined below; an electronic copy of the complete original proposal either
on USB flash drive or CD-ROM shall also be provided. The Offeror’s original Submission
shall be placed in a sealed envelope conspicuously marked: “On-Call Commissioning
Services at Various Schools –Project Number DCP 19-10.
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2. Delivery or Mailing of Submissions
Submissions should be delivered or mailed to:
Prince George’s County Schools
Department of Capital Programs
Louis Wilson Sr. - Facilities Administrative Building
ATTN: Vera Jones
13300 Old Marlboro Pike, Trailer 6
Upper Marlboro, Maryland 20772
3. QUESTIONS/REQUEST FOR INFORMATION
Questions and/or Request for Information should be sent by email to
dcp.procurement@pgcps.org.
4. Date and Time for Receiving Submissions
Submissions shall be received no later than 2:00 P.M. on July 30, 2019. The Offeror assumes
the sole responsibility for timely delivery of its submission, regardless of the method of
delivery.
5. Submission Size, Organization and Offeror Qualifications
All Submissions shall be submitted on 8-1/2” x 11” bond paper and typewritten. The
Department of Prince George’s County Schools is interested in a qualitative approach to
presentation material. Brief, clear and concise material is more desirable than quantity.
The Submission shall be organized as follows:
a. Executive Summary of Proposal
Each Offeror should provide a Proposal executive summary of no more than three pages
to highlight information contained in Part 2: Scope of Work Requirements &
Deliverables.
b. Scope of Work Requirements & Deliverables
Offeror proposals should provide a detailed scope of services being offered for this
project. Proposal organization should be based on following core service components, as
presented in RFP Part 2: Scope of Work Requirements & Deliverables.
1. Commissioning Services Requirements
2. Task and Responsibilities
3. Commissioning Service Workflow Process
Organize responses to achieve consistency with the outline and project components
presented in Part 2: Scope of Work Requirements & Deliverables.
c. General Team Information and Firm(s) Data
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Each Offeror should provide the following information for Commissioning services.
1. Name(s), address (es), and role(s) of each firm (including all sub-consultants)
2. Firm profile(s), including:




Years in Commissioning Services Business
Firm history
Firm size(s). Indicate the number of full-time personnel employed by your
firm.

3. Current firm workload(s) projected over the next year. A list of any contract held by
the where the contract was terminated (either for default or convenience). This list
should also identify any contracts that resulted in litigation or arbitration between the
Department of Capital Program and the Offeror. If the Offeror has multiple offices,
only contracts held by the office submitting a Proposal to this RFP need be listed.
4. Description of the team organization and personal qualifications of key staff,
including:
 Identification of the single point of contact for the Offeror.
 Organizational chart illustrating reporting lines and names and titles for key
participants proposed by the Offeror.
d. Relevant Experience and References
Provide detailed descriptions of four (4) commissioning projects for small to large scale
projects that best illustrate the team’s experience and capabilities relevant to this Project.
For each such project, the Offeror should provide the information requested below:








The name and location of the project.
The square footage of the project
A short narrative of the scope of the contractor’s work on the project.
The construction delivery method utilized for the project.
The scope of services offered on the project
The contract duration for each project
The total estimated vs actual construction cost for each project

Material deviations, in the opinion of the Department, from the solicitation shall
be sufficient to render the Proposal non-responsive.
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SECTION 00451
STATE OF MARYLAND ANTI-BRIBERY AFFIDAVIT

I HEREBY CERTIFY that
1. I am the _______________________ and the duly authorized representative of the firm of
_____________________________________ whose address is_____________________,
and that I possess the legal authority to make this affidavit on behalf of myself and the firm
for which I am acting.
2. Except as described in paragraph 3 below, neither I, nor to the best of my knowledge, the
firm, nor any of its officers, directors, or partners, or any of its employees directly involved in
obtaining contracts with the State or any county, bi-county, or multi-county agency, or
subdivision of the State have been convicted of, or have pleaded nolo contrendre to a charge
of, or have during the course of official investigation or other proceeding admitted in writing
or under oath acts or omissions committed after July 1, 1997, which constitute bribery,
attempted bribery, or conspiracy to bribe under the provisions of Article 27 of the Annotated
Code of Maryland or under the laws of any state or federal government.
3. (State “none” or, as appropriate, list any conviction, please, or admission described in
paragraph 2 above, with the date; court, official, or administrative body; and the sentence or
disposition, if any.)
______________________________________________________________________
I acknowledge that this affidavit is to be furnished to the requesting agency, to the Secretary
of Budget and Fiscal Planning of Maryland, and, where appropriate, to the Board of Public
Works and the Attorney General under 16-202, S.F. of the Annotated Code of Maryland. I
acknowledge that if the representatives set forth in this affidavit are not true and correct, the
State may terminate any contract awarded and take any other appropriate action. I further
acknowledge that I am executing this affidavit in compliance with 16-203, S.F. of the Annotated
Code of Maryland, which provides certain persons who have been convicted or have admitted
to bribery, attempted bribery, or conspiracy to bribe may be disqualified, either by operation
or law or after a hearing, from entering into contracts with the State or any of its agencies or
subdivisions.
I do solemnly declare and affirm under the penalties of perjury that the contents of this affidavit
are true and correct.
_______________________________
Witness Signature

__________________________
Date
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ANTI-BRIBERY AFFIDAVIT
SECTION 00452 – STATE OF MARYLAND TAX CERTIFICATION

At the time of bid or proposal for a State procurement contract of $10,000 or more is
submitted, the bidder or offeror shall certify to the procurement officer that the bidder
or offeror has paid all taxes, unemployment insurance contribution, reimbursement
payments, and interest not barred by limitations and payable to the comptroller, the
Department of Assessments and Taxation or the Department of Economic and
Employment Development or has provided for payment in a manner satisfactory to
the unit responsible for collection; and if the bidder or offeror is a vendor of
tangible personal property, the bidder or offeror possesses a valid sales and use tax
license under Title 11, Subtitle 7 of the Tax General Article.
I acknowledge that this certificate is to be furnished to the requesting agency, and to
the Comptroller of the Treasury, Sales and Use Tax Division under 13-222, S.F. of
the Annotated Code of Maryland. I acknowledge that, if the representations set forth
in this certificate are not true and correct, the State may terminate any contract
awarded and take any other appropriate action.
I do solemnly declare and affirm under the penalties of perjury that the contents of
this certificate are true and correct.

Witness

Signature

Name (please type or print)

Name (please type or print)

Title (please type or print)

Title (please type or print)

TAX
CERTIFICATION

STATE OF MARYLAND TAX CERTIFICATION
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